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North Carolina Department of Crime Control and Public Safety

North Carolina Redevelopment Center

Michael F. Easley, Governor                                                                            Yolanda T. Abram, Director
Bryan E. Beatty, Secretary
TO:

Local Governments and Project Administrators
FROM:
Bonetta L. Rogers, Finance/Data Manager and 


Compliance Monitor

RE:

Project Reporting Forms and Instructions 

DATE:

July 27, 2005

Local governments are required to submit two types of reports to the NC Redevelopment Center; the Repair and Replacement (R&R) and Relocation Monthly Report as well as a Quarterly Report.  These project reporting spreadsheets should also be used to assist you to track the progression of your projects.  The information thereon is very important for our tracking purposes.  We have provided the spreadsheet format that you should use along with instruction sheets to help explain the process of completing each form. The Quarterly reports are in the form of an Excel workbook.  You should find the project tabs at the bottom of the workbook in order to advance to another project type.  The attached R&R and Relocation Report is a Word document.  

The monthly report is due on the last business day of each month.  The Quarterly reports are due the first day of the month after a full quarter. For example, the first quarter includes July, August and September, so the first Quarterly Report will be due on October 1, 2005.
Please feel free to call me if you need further assistance at (919) 715-4322.

	SCHEDULE OF REPORTING DATES

	R&R and Monthly Reports
	Quarterly Reports

	June 29, 2007
	February 29, 2008
	January 2, 2007

	July 31, 2007
	March 31, 2008
	April 2, 2007

	August 31, 2007
	April 30, 2008
	July 2, 2007

	September 29, 2007
	May 30, 2008
	October 1, 2007

	October 31, 2007
	June 30, 2008
	January 2, 2008

	November 30, 2007
	July 31, 2008
	April 1, 2008

	December 31, 2007
	August 29, 2008
	July 1, 2008 

	January 31, 2008
	September 30, 2008
	October 1, 2008


North Carolina Department of Crime Control and Public Safety

NC Redevelopment Center

Crisis Housing Assistance Funds

Repair Replacement and Relocation Monthly Report

Grantee Name:       _____________________________________
Grantee Number: ​​​​​​​​​​​​​​​​​​​​​ _____________________________________
Report Date:          _____________________________________

	
	Number Approved

(Grant Awarded)
	Reconciled (Based on changes)**
	Number of Units Currently 
Under Contract
	Number Completed
	Percent

Completed

	R-1
	
	
	
	
	

	R-2
	
	
	
	
	

	S-1
	
	
	
	
	

	
	Number of Applicants Approved (Grant Award)
	 Number of Applicants Eligible 
	Number of Rental Assistance
	# of Down Payment Assistance
	

	S-2
	
	
	
	
	


**Note: Please indicate and explain below any units, which have been determined ineligible or moved between the repair and replacement categories.
____________________________________________________________________________
***Reports are due to Donna Miller, NCRC on the last business day of each month***

Fax all reports to:  919-733-2026

_____________________________

________________

Signature of Reporting Contact



Date
(_____)_______________________




Telephone Number


Explanation of Terms/Categories:

Term/Category

Definition/Explanation
R-1



Repair

R-2



Replacement

S-1



SARF for Homeowners

S-2



SARF for Renters

Number Approved

Total number of units approved in Grant

Reconciled Number
Amended units which have moved between repair and replacement, or determined ineligible, etc.  (No changes should be made to the awarded number unless justification has been noted in the section provided below).

Number of Units

Total number of units that are under contract.

Currently Under Contract

Number Pending

Total number of units (including units under contract, etc.) that are awaiting final completion.

Number Completed
Total number of units that are completed and require no further action.

Percent Completed
Total number of units divided by how many that have been competed.

Number of Applicants
Total number of rental applicants approved in Grant.

Approved


Number of Applicants
Total number of applicants eligible for grant assistance.
Eligible

Number of Rental

Total number of applicants who will need rental assistance.

Assistance

Number of Down

Total number of applicants who will need down payment

Payment Assistance
assistance.

Notes Section

This section is provided to allow the LGU/Consultant to explain any irregularities within the reports, i.e. number determined ineligible, or repairs that have been converted into a replacement, etc.  The number pending and the number completed should total the reconciled number noted on your report.
S:\My Documents\SpreadsheetInstruction.doc
