Tool 4 - Memorandum of Agreement (MOA)
The following is a sample MOA.

This agreement is between XYZ Agency (hereafter called "XYZ") and the Central School District (hereafter "CSD") made on July 1, 2006.

This Memorandum of Agreement (hereafter "MOA”) establishes the development of the Alternative to Suspension Program.  

XYZ agrees to provide the following components of service and to report monthly to CSD the numbers of persons served by the program, the measurable results, and other information detailed in the program evaluation plan.
XYZ shall:
· Identify and recruit appropriate CSD students.

· Coordinate student parental permission process. 

· Provide adequate project staff to implement program.

· Coordinate project activities and service learning projects. 

· Provide weekly feedback to students and parents.

· Advise school contact person of participating youth progress.

 CSD shall:
· Provide adequate project site, office space, and facility amenities. 

· Identify appropriate CSD students for project referral.

· Advise on the academic needs of participating youth. 

· Provide appropriate materials to support program including, but not limited to, homework assignments, counselor, and teacher reports. 

· Provide a contact person. 

In witness whereof, the parties hereto have caused this MOA to be executed as of the day and year listed above and continue until June 30, 2007.  Either party to this agreement may terminate this agreement by giving the other party thirty days in advance notice in writing.  

Approved By:

(XYZ Agency)




(Central School District)

(Authorized Signature)



(Authorized Signature)

(Print Name of Authorized Signatory)

(Print Name of Authorized Signatory)

_________________________________






(Title of Authorized Signatory)


(Title of Authorized Signatory)

Date:  ____________________


Date: ______________________

Memorandum of Agreement

This agreement is between __________School System and   (agency name) .  

PURPOSE

(This section must specify the expected outcomes of the initiative)

SCOPE

(This section provides a detailed description of what service will be provided)

RESPONSIBILITIES 

(This section specifies the roles and responsibilities of each party within the agreement)

____________ School System shall:

(List responsibilities)

(Agency Name)     shall:

(List responsibilities)

LIFE OF AGREEMENT

This agreement shall continue until     (date)   .

SIGNATURES

These responsibilities are agreed to by the following:

_________ School System:

Name (Print): _______________________
Title: ___________________________

Signature: ________________________________________________

Date: ________________________

  (Agency Name)     :

Name (Print): _______________________
Title: ___________________________

Signature: ________________________________________________

Date: ________________________







