Community Programs Online Application 

        Client Tracking User Guide

N. C. Division of Juvenile Justice 
NC ALLIES
A Local Link to Improve Effective Services 
Budget Revisions
Last Revised
September 17, 2012
Table of Contents

2Table of Contents


3NCID Information


3NC ALLIES Contact Information


3Budget Revision




A special thank you to the Governor’s Crime Commission for financial support with this project.

NCID Information
For problems with NCID Accounts email its.incidents@its.nc.gov or call 919-754-6000 or 1-800-722-3946.

NC ALLIES Contact Information
For problems or questions regarding NC ALLIES, contact your local JCPC Consultants and Processing Assistants OR email DJJDP.ApplicationSupport@djjdp.nc.gov 
User Guides can be found at http://www.ncdjjdp.org/jcpc/forms_agreements.html
NC ALLIES - https://cp.ncdjjdp.org/CP
Budget Revision
1. From the Program List, Click the View link beside the Program needing a revision.
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2. From the Program Information screen, click the View link
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3. From the Program Agreement Information screen, click the Budget Revision History link near the bottom of the screen.
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4. The Budget Revision History will display with a link to the Original Budget.  Click the Add Budget Revision link.
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5. Enter a description of the revision and check the box for the reason for the revision.  NC ALLIES will automatically identify if there is an increase or decrease in either DJJDP or Other revenue. [image: image5.png]Create Budget Revision
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6. From the Budget Revision Cover Page screen, click the Budget Narrative Revision link.
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@ Budget Revision created

Name of Program: The Best Kids (Wake)
Program Agreement: The Best Kids, Funding Period: FY 11-12
Funding Period: Friiz

Budget Revisions:

Budget Narrative Revision: Budget Narrative Revision
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Sources of Program Revenue Revision
‘Submission Status: Pending Submission
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Last Return Date:

Budget Revision Details

Revision Description: Describe the reason why you are revising the budget in this text box.
DIIDP Funding Chang

No Change in DIIDP Revenues
Other Funding Change: No Change in Other Revenues
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7. On the Budget Narrative Revision screen, you can either add a new item or revise an existing line item.
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8. To add a new line item, click the Add Item link.
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9. Choose a line item type from the Narrative Item Type dropdown list, complete the screen, and then click the Create button.
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10. After you add or revise a line item, it will appear in bold when you return to the screen with the new cash or in-kind amount appearing in the revised column. 
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11. If you click the Revise link, the original justification and Cash or In-Kind amount will appear.  Enter the required Adjustment Justification and Revised Cash or In-Kind amount and then click the Save button to save your changes.
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12. Once the Budget Narrative revisions have been entered you will also need to make any appropriate changes on the Sources of Program Revenue Revision screen.  After the amount is revised you will see a blue (R).  Clicking on this symbol will open an information bubble displaying the original value prior to the revision.
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NOTE: Unlike when you originally submitted this budget, only the Total Source Revenue amount and 
Total Budget Narrative amount need to match on the Sources of Program Revenue Revision screen in order 
to submit the budget revision. Those amounts do not have to match the Total Component Cost.


NOTE: If you are using the Local In Kind #1-5 fields, once you have made your revisions, make sure that the amounts from the Local In Kind #1-5 fields still match the amount displayed in the Local In Kind field.  If not, you will not be able to submit the budget revision.
13. To Print a copy of the Program Revisions, click the Budget Revision Cover Page link return to the screen with the Print Preview button.
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14. Click the Print Preview button
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15. Choose either an individual section to print or click the Print all sections link.
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Section IA Program Agreement Revision Summary.
Section VI Budget Narrative

‘Section VII Budget Line Item Summary.

‘Section VIII Sources of Program Revenue (All Sources)
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16. To Submit Program revisions, return to revision history by clicking the Budget Revision History link.
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14.  Click the Submit link.  NC ALLIES will verify that all cash and in-kind amounts have been updated and match.  If the amounts are correct, then the revision will be submitted for approval.  If not, you will be taken to another screen which will indicate the screen that needs to be updated prior to submission.
[image: image18.png]Budget Revision History

Name of Program:  The Best Kids (Wake)

Program Agreement:  The Best Kids, Funding Period: FY 11-12
Funding Period: Friiz

Original 06/24/2011 ‘Submitted

1 Pending Submission

36PC Decision
Approved 04/19/2011

County Decision
Approved 06/06/2011

2I0P Decision
Approved 07/06/2011

Actions.
View

View - Submit




[image: image19.png]


[image: image20.png]


[image: image21.bmp]
PAGE  
Page 2

