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Progress Report
Must be submitted annually

FUNCTIONS

For Grantee:

� internal assessment of project accomplishments

For GCC:

� evaluation by Project Director of the grant’s progress

� information required for GCC report to U.S. D.O.J.

NOTE: When filling out this report, please explain 
thoroughly. No one word answers!



Select the Project 
Progress Reports
navigation link

From the Create
Report table, 

select the Project 
Progress Report 
you want to create



Enter the 

accomplishments 

during the given 

period for each 

Project Objective.



All grant awards are contingent on receipt by GCC of 2014-2015 Federal funds. Grant start 

and end dates are subject to change based on the date we receive those funds.  Changes in 

the specifics will be communicated to you by your Grants Management Specialist (GMS):

Expense Reimbursements Monthly

Notice of Grant Implementation Due within 60-days of the grant 

start date (as listed on the Grant Award)

Budget Adjustment Requests As needed by grantee

Property Control Record Lists all purchased  equipment 

along with final progress report,

prior to approval of final expense 

reimbursement.

Expenditure Forecasts Upon request of your GMS

Grant Management Reports Due…



Standard Grant Conditions (SGC)

 Grantees must provide their Procurement or Purchasing 

Policy 

 Equipment vendors must provide proof that they are not 

debarred or suspended from receiving state and/or 

federal funds 

 GCC does not reimburse sales tax: 

- only report expenses stopping at the subtotal should be 
submitted for reimbursement. All entities may however claim 
a refund from the State for sale tax 

IMPORTANT!!!!



Tasers and Non-Lethal Weapons

All LEAs that purchase non-lethal taser devices must present the 
following to their assigned Grants Management Specialist within the 
first 90-days of implementation of the grant:

� complete list of all Personnel to whom tasers will be issued

� copy of each officer’s Certification verifying completion of taser 
training

� copy of the agency’s Procurement Policy must be submitted to 
GCC prior to purchases. 

� copy of each agency’s Use Of Force Policy, and the Departmental 
protocol for the use of non-lethal weapons



� As with BVP Grants, grantees that wish to purchase vests with JAG funds 

must certify that law enforcement agencies receiving vests have a written 

“Mandatory Wear" Policy in effect for all uniformed officers while on duty. 

� This policy must be in place for at least all uniformed officers before any 

funding can be used by the agency for vests. There are no other 

requirements regarding the nature of the policy.

� Certification of “Mandatory Wear” Policy must be received by GCC within 

30-days of grant implementation & received prior to purchase of vests.

� Bulletproof Vests must be American made.

� A Mandatory Wear Concept and Issues Paper and Model Policy are 

available by contacting the BVP Customer Support Center at 

vests@usdoj.gov or toll free at 1–877–758–3787.

Bulletproof Vest Purchases



Agencies that receive receives JAG funds  that support the 
exchange of justice information must comply with DOJ’s Global 
Justice Information Sharing Initiative guidelines and 
recommendations. 

Requirements of this grant condition are described at: 

http://www.it.ojp.gov/gsp_grantcondition

Grantees must document their planned approach to information 
sharing, describe compliance to the GSP and have an appropriate 
privacy policy that protects shared information or provides detailed 
justification for why an alternative approach is recommended. 

Global Justice Information Sharing Initiative 
US DOJ, OJP



Program Performance 

Measures for 

Justice Assistance Grant 

(JAG) Programs



Performance Measurement Tool (PMT)

Federal statutes REQUIRE PMT reports be submitted on-line 
directly to BJA, in a timely manner.  

 A copy must be provided to the assigned Grants 
Management Specialist. 

 GCC Planning Staff must then compile & enter its own 
compilation report to BJA.

 Failure to observe these conditions and deadlines may 
result in immediate suspension of grant funds and may 
endanger the State’s entire allocation.



Submitting the On-line PMT Report

www.bjaperformancetools.org

� You will need a two (2) USER IDs and PASSWORDs to 

submit the PMT report for each individual grant project. 

� GCC will provide the first USER ID and PASSWORD prior to 

the end of the first quarter. 





All PMT users must now add a new secondary User ID and 

Password

Log on to https://www.bjaperformancetools.org with the User ID 

(ex. NC____G) and Password emailed to you by GCC 

1. Enter your e-mail address as your new User ID

2. Create a new unique Password

3. Select and answer three Security Questions 

BJA’s New User Management Feature



If you forget your password…Go to the website and Enter 

your new User ID / e-mail address

Select “Forgot Password”

Answer your Security Questions

A link to reset your Password will be sent to your e-mail 

address

Click on the link and follow the prompts to create a new 

Password. 





This is the new page 
through which your unique 

secondary user ID and 

password will be set 

Should you forget your 
password, click on the 

“Forgot Password” button 

for help in getting a new one.









Seven Purpose Areas

1) Law Enforcement and Task Forces

2) Prosecution and Court, Defense & Indigent Defense

3) Prevention and Education

4) Corrections and Community Corrections

5) Drug Treatment and Drug Courts 

6) Planning, Evaluation and Technology Improvement 

7) Crime Victim and Witness Protection



Purpose Area Data

 Purpose Areas are assigned by GCC Planning Staff

 Questions are determined based on the assigned purpose 
area.  Therefore, some questions will not apply specifically to 
your project.  

 Answer questions that apply to your project - and answer 
with a “N/A” or 0 (zero) to the questions that do not apply. 



Reporting Status

� Not Started – No data has gone into the PMT system for this 
reporting period.

� Not Operational – Denotes projects for which no funds were 
expended and no activities occurred during the reporting period.  
If there were activities, but expended no money, the grant was 
“operational” and should not denote this status.

� In Progress – Data has been entered, but not completed and 
submitted.  Please note that you there may be several pages of 
data to enter before the process is complete.  

� Complete – All questions have been answered error free and 
submitted to grantor.



 A hard copy must be printed for your records.

 A copy must be provided to your assigned Grant Management 
Specialist upon completion by mail, fax or email or by uploading 
it through GEMS.

It is YOUR responsibility to ensure the Grant Management 
Specialist has a copy of the report.   

 PLEASE NOTE these reports are in addition to GCC reports.  

 It will be a permanent part of your file. 

PMT Reporting Requirements 



PMT Reporting Periods

PMT Reports are REQUIRED Quarterly!

…and are due the 10th of the month following the close of a 
quarter.

� July 1 – September 31 (due October 10)

� October 1 – December 31 (due January 10)

� January 1 – March 31 (due April 10)

� April 1 - June 30 (due July 10)



Your Contact Information

Please complete the PMT Notification Form 

We use this contact information to provide email notices 

regarding upcoming PMT reports.

 If someone other than the Project Director will prepare and 

submit reports for your grant, please list this person as 

Primary Contact. 

 Please complete the form now and return it to GCC staff 

before you leave the room today. 



Please complete the 

PMT Reporting 

Contact form and 

turn it in before you 

leave.



Criminal Justice Planning Team

Lead Planner Garrietta Proutey, Garrietta.Proutey@ncdps.gov

Navin K. Puri, Navin.Puri@ncdps.gov

…Please contact the Criminal Justice Planning Team

for PMT

If no one is available, please contact 

The BJA PMT Help Desk at 1-888-252-6867 


